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Presentations are meant to help one in presenting something meaningful to his or her audience. There are several things that one should consider when preparing a presentation. First, it is essential for one to have a plan for a presentation. The plan helps in ensuring that all the parts to be covered are well organized in the presentation. The plan helps to figure out what he or she intends to say and gives a view of how to visualize it. Notably, in the process of planning, one has to come up with an outline before he or she drafts the presentation. 
Secondly, it is crucial to ensure that one sticks to one thing at a time. One must ensure that he or she sticks to what is on the screen when talking. This helps in ensuring that there is a flow of ideas when presenting and that the audience can quickly grasp what the presenter is talking about. Again, if one has several points to make on a particular topic, it is imperative for him or her to create several slides with the points or summarize them in the bullets. In case of charts, they can be put in the next slide for explanations and references. 
Thirdly, there should be no paragraphs in the presentations. The one presenting should ensure that he or she summarizes his ideas into point form. This means that he or she should be well conversant with the topic that he is presenting. Paragraphs may require much reading during presentation, and this is not encouraged. The slides should be illustrations of the points that one needs to make. Writing in paragraph form may occasion boredom when reading and therefore the presenter should ensure that he or she uses bullets to summarize his or her ideas.
